
**User Manual: Online Submission of Admissions Ratification Details**

**Step 1: Access the Notification Link**

1. Click on the [Notification Link](#).

**Step 2: Validate College and Update Information**

1. **Enter Valid College Code**: Input the correct College Code and click **Continue**.

2. Upon successful validation, a screen will appear prompting you to **Enter Principal and

Coordinator Details**.

3. Fill in the required details and click **Submit**



4. **Approval Process**: Kindly wait for approval from the Director of Admissions after verification

of the updated details.

- Once approved, a **Ratification Code** will be sent to the principal's email for submission of the

Admission Ratification details.

**Step 3: Submit Ratification Details**

1. **Access the Notification Link**: Click the link provided in the approval email.

2. **Validate College Information**: Enter the College Code and Ratification Verification Code.



3. Review the college information already updated. **Make any necessary corrections**.

4. **Update Ratification Details for Each Course**: Add the details and add for each course and

proceed to make payment.



Click on Continue to Payment, will show the details of amount to be paid in the form of Demand Draft

- Review the Amount to be paid and Click on Continue for uploading the candidate details

, **Login details** for further review of details added.

**Step 4: Upload Candidate Details**

1. After successful payment, you will be redirected to the **Ratification Details** section.

2. Click on the **Upload** button provided in the listing for each course.



please download the template (Xls format) and add the list of admitted candidates admitted in all branches in
the given file and same may be re-upload

3. **Download the Sample Format**: Fill in the candidate details as per the provided format.

4. **Upload the Completed Format**.

Details uploaded will shown be below

- Editing or updating candidate details can be done until the **cutoff date** by uploading excel

format.

4. After updating, the details will be sent to **Director of Admissions (DOA)** for scrutiny and

approval.

---


